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Funding Application Form

Under Call of Proposals for the Small Grants Programme

“Protecting Media Freedom and Freedom of Expression in the Western Balkans”

Reference: Europe Aid/150147/DH/ACT/PRAREG under IPA Civil Society
Deadline for submission of applications:

Date: 31 August, 2017, time: 23:59h

The applications MUST be sent by e-mail to mediafreedom.smallgrants@solidarna.hr, by 31 August, 2017, At 23:59h. 
The subject of the e-mail must state the following: Project proposal under the call Protecting Media Freedom and Freedom of Expression

A. GENERAL INFORMATION

	LOT (1. Regional OR 2. National):  
	

	Title of the project:
	

	Total amount of the project in EUR (minimum 10% co-financing included):
	

	Total amount of the project requested from the Contracting Authority in EUR:
	

	Location(s) of the action:
	

	Name of the lead applicant:
	

	Nationality of the lead applicant

	

	Legal entity of the lead applicant
: 
	

	Date of registration of the lead applicant: 
	

	Website link to the online official registry where the lead applicant organization is registered (if such registry exists):
	

	Brief description of the organisational and public profile and key activities of the lead applicant in the past 12 months (July 1, 2016 – July 31, 2017), including information on the number of employed staff, active members and associates. (max 300 words, links welcome).
	

	Total organisational revenue of the lead applicant in 2016 as reported to the national financial authorities, converted to EUR at the InforEuro at the December 2016 exchange rate.
	

	Name and nationality of the co-applicant /partner: 
	

	Type of entity of co-applicant /partner (physical entity or legal entity – further specify):
	

	Name and nationality of co-applicant /partner: 

	

	Type of entity of co-applicant /partner (physical entity or legal entity – further specify)
:
	

	Brief description of the professional and public profile and key activities of the co-applicant in the past 12 months (max 250 words).
	


REMINDER: 

Please enclose as annex scanned copy of the official registration act in the original language. 

Please add lines to specify name, nationality and type of legal entity of each co-applicant/partner if there is more than one co-applicant/partner to the project. 
Please fill the contact information only for each co-applicant/partner in the table on the next page. If there are more than three co-applicants/partners, please add the table in line with the required lines for contact information. 

Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to the Contracting Authority. The Contracting Authority will not be held responsible in case it cannot contact an applicant.

	Lead Applicant Contact Information: 

	Name and postal address:
	

	Fixed telephone number: (country code + city code + number):
	

	Name of responsible person with mandate to sign the contract on behalf of the organisation:
	

	Name and organisational position of the contact person for this project proposal: 
	

	Contact person's email:
	

	Cell phone of the contact person (country code + number):
	

	Website of the organisation:
	


	Co-Applicant Contact Information: 

	Name and postal address:
	

	Name and organisational position of the contact person for this action:
	

	Contact person's email:
	

	Cell phone of the contact person (country code + number):
	

	Website of the organisation:
	


	Co-Applicant Contact Information: 

	Name and postal address:
	

	Name and organisational position of the contact person for this action:
	

	Contact person's email:
	

	Cell phone of the contact person (country code + + number):
	

	Website of the organisation:
	


	Co-Applicant Contact Information: 

	Name and postal address:
	

	Name and organisational position of the contact person for this action:
	

	Contact person's email:
	

	Cell phone of the contact person (country code + number):
	

	Website of the Organisation:
	


B. SUMMARY OF THE ACTION

Please complete the table below which should not exceed 1 page. (The minimum size of the font is Arial 10, page margins minimum 2 cm)

	Title of the action:
	

	Location(s) of the action: - specify country(ies), region(s
	

	Total duration of the action (months), starting date and ending date:
	

	Amount of requested small grant contribution, Total amount (in EUR):
	

	Amount of co-financing committed for the action (min 10% of requested amount):
	

	Overall objectives of the action:
	

	Specific objectives of the action:
	

	Main target groups:

	

	Key partnerships and collaborations envisioned by the project: 
	

	Main activities:
	

	Expected output, outcome and impact:
	


C. PROJECT DESCRIPTION

Please describe your proposed project (in total up to 10 pages, minimal font Arial 10, page margins minimum 2 cm).
1. Project relevance - Give a brief situation assessment - what specific problem(s) will the project address and how does it fit with the priorities and the scope of the Call for Proposals of the Small Grants Programme “Protecting Media Freedom and Freedom of Expression in the Western Balkans”?

2. What is the overall objective of the project? (Overall Goal: Overall or long-term goal of your project)

3. Which are the specific objectives of the project? (Specific Goals: Short-term objectives; measurable and achievable inter-mediate results that will help you achieve your long-term goal)

4. Who are main target groups of the project? Give a short description of each group.
5. What are the activities you will carry out in order to reach your objectives? Please describe them and explain how they are interconnected. 
6. What will be the key outputs of your project? (Outputs refer to direct results that can be directly traced back to the activities undertaken in the scope of the project. These may be the packages of goods and services offered by the project (publication, video, CD, public campaigns etc.)

7. What outcomes and impact/broader changes do you intend to achieve with the successful implementation of project activities and the delivery of project outputs? (Outcomes refer to the effects of project outputs, while impact refers to cumulative effects of the outcomes over time in a given context). Please specify how the project will contribute to the overall objective of the small grants programme and how it will enhance cooperation between the human rights civil society sector and the media sector. 
8. How do you envision sustainability of project results and impact beyond project completion either in the form of its further development, further actions building on collaborations established during the project and in respect to sustaining longer-term effects of its results?
9. How will the implementation of the project be organized?  Describe the organisational structure and the team proposed for the implementation of the action (by function: there is no need to include the names of individuals). Describe the roles of the lead applicant and project co-applicants/partners as well as other associates. In case you have collaborated before, please describe shortly your past collaboration and achieved results. 
10. Describe how the visibility of project activities and project outputs will be ensured.
11. How will you monitor and evaluate the quantity and quality of project outputs and the scope of intended impact? (How will you know during project implementation that you are achieving your objectives and producing the intended results?) Please list key monitoring and evaluation questions, key indicators and methods of monitoring and internal evaluation of the quality and timeliness of the project implementation and achievement of its objectives).
12. Project resources needed - in addition to the funding provided by the small grants program, explain how you will attain and organize the needed resources for the action, including the source of co-financing and describe in-kind contributions in equipment, services, space or volunteer work that you plan to engage in project implementation. 

REMINDER 
Make sure to fill out and submit your project budget in the separate Project budget application form in excel format, which includes THREE WORKSHEETS THAT MUST BE FILLED: 1. Budget - listing the proposed costs for the total eligible budget (Sheet 1), 2. Justification – listing explanations of costs (Sheet 2) and 3. Sources of funding (Sheet 3) - specifying the co-financing of minimum 10% of the total eligible budget.

D. WORK PLAN  
Please indicate time period the grant will cover and tentative duration and order of the activities. There is no limitation to the number of pages of the work plan table. Please add more lines to the table for each activity planned in the scope of the project (preparation, execution and follow up phase). Mark (x) the months of project implementation during which the implementation of a certain activity is planned to take place. 
	Activity/ Month
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	Preparation  - Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	

	Execution Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	

	Follow up, M&E
 Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	

	 Etc.
	
	
	
	
	
	
	
	
	
	
	


E. FINAL CHECK OF THE APPLICATION 

	Before sending your proposal, please check that each of the following POINTS IS complete and respectS the following criteria:
	To be filled in by the applicant

	Title of the Proposal: <indicate the title>
	Yes
	No

	PART 1 (ADMINISTRATIVE)

1.
The correct grant application form, published for this call for proposals, has been used and fully completed in line with the requested number of pages.  
	
	

	2.
The proposal is typed and is English, in font 10, ARIAL. 
	
	

	3.    The application form lists all co-applicants/partners. 
	
	

	4.    The duration of the action is no more than 11 months in the period October 1, 2017 – August 31, 2018.
	
	

	5.    A scanned copy of the registration act of the lead applicant in the original language is submitted as a separate document as part of the application pack.  
	
	

	6.    The budget is submitted in the separate excel worksheet as requested; it is expressed in EUR; all worksheets are filled 1. Budget, 2. Justification and 3. Sources of Funding.
	
	

	7.    The grant amount requested from the Contracting Authority for regional projects (Lot 1) is between 30 000 EUR and 40 000 EUR (the minimum and maximum allowed) and for national projects (Lot 2) is between 5 000 EUR and 10 000 EUR (the minimum and maximum allowed).
	
	

	8.
The requested co-financing is minimum of 10% of the total project budget is secured out of sources of financing OTHER  than other grants or service contracts provided from the  EU budget (co-financing sources cannot derive from EU budget, directly or indirectly). 
	
	

	9. An electronic version of the application pack containing three documents (application form, budget and scanned copy of the registration act of lead applicant) is sent by e-mail to mediafreedom.smallgrants@solidarna.hr, prior to the deadline August 31, 2017 at 23:59h
	
	


�








� For applicants, the registration act must make it possible to ascertain that the applicant is a legal entity - civil society organisation set up by an act governed by the national law of the country eligible to apply. 


� For applicants, the scanned copy of the registration act must make it possible to ascertain that the applicant is a legal entity registered as a civil society organisation of one of the following types: citizens’ association, private foundation, non-profit private institute, social or non-profit cooperative, set up by an act governed by the national law of the country eligible to apply. 





� For applicants, the registration documents and statutes must make it possible to ascertain that the applicant is a civil society organisation set up by an act governed by the national law of the country eligible to apply. 


� If there are more than two co-applicants/partners, please add the table in line with the required lines.


�	 Target groups refer to individuals, organizations and specific social groups that the project will directly intend to affect with its activities in order to foster intended change in line with the project objectives. Main target groups are those target groups that the project primarily or mostly focuses on.


� Monitoring and evaluation
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