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CARE – Contribution to Access of Refugees and IDPs to Rights and 

Employment Opportunities

ANNEX A – FULL APLICATION FORM

SUB - GRANTING PROGRAMME COORDINATOR: Center for Regionalism on behalf of the Igman Initiative
BUDGET LINE 6.2. and 6.3

DONOR: European Union, DG NEAR

Deadline for Submission of full application: December 15th, 2018 at 16:00 (CET)

	Project title


	

	Name of the applicant organisation


	

	Location of the project 

Specify country(ies), region(s), areas(s) or town(s) that will benefit from the project
	

	LOT number and country of the Guidelines 
	

	Total duration of the project (months)


	

	Total project budget (EUR)


	

	Amount of requested
	

	 Dossier No
	


1. INFORMATION ABOUT THE APPLICANT
1.1. IDENTITY OF THE APPLICANT 

	Official name in full
	

	Official legal form
	

	Registration number
	

	VAT number
	

	Applicants official address
	

	Street
	

	Post code
	

	City
	

	Country
	

	Telephone
	
	Fax
	

	E-mail address
	

	Website
	


1.2. CONTACT PERSON RESPONSIBLE FOR THIS PROPOSAL

	Name
	

	Position
	

	Telephone
	

	E-mail address
	


1.3. ORGANIZATIONAL BACKGROUND
	Please provide information on the organization’s mission and main programs. (maximum 500 words). 
	

	Geographic area where organization is active
	

	Main projects completed or being carried out relevant to this application in the past 5 years. (list up to 5 projects, no more than 150 words)
	

	Influence. Describe the influence of your organization in society and achieved changes as result of your work. (maximum 150 words)
	

	Managing and leading structure of organization; 
	

	Number of employees;
	

	Does your organization have technical resources for functioning (equipment, computers etc.)?
	

	Is organization member of any national association, networks and similar structures?
	

	Annual turnover for  2016 and 2017 
	2016
	2017

	
	
	


2. KRATAK OPIS PROJEKTA - na srpskom, bosanskom, crnogorskom ili hrvatskom jeziku
	Kratak opis projekta (opis problema, situacija na nacionalnom i lokalnom nivou, ciljevi, rezultati, aktivnosti, rizici i mere koje će biti preduzete po tom pitanju, sinergija sa drugim inicijativama). Najviše 2000 reči

	


3. CONCEPT NOTE

	Background of the project (problem description - provide a detailed analysis of the problems to be addressed by the action, the situation in the country /local community). Maximum 500 word

	

	Objective of the project. (Please explain the overall purpose of the project. What are the overall and specific objectives that you aim to achieve? Specifically, how will the problem be solved or the situation be improved as a result of the project?) Maximum 250 words.

	

	Target groups (List the target groups that will benefit from this project, and how each of these groups will benefit from the project?) Maximum 250 words.

	

	Main activities (Please briefly describe the activities you plan to carry out to execute your project.) Maximum 500 words.

	

	Expected results. Maximum 250 words.

	

	Relevance to the objectives/thematic areas/priorities of the Programme. Maximum 250 words.

	

	Relevance of the project to the country, region(s) and/or relevant sectors. Maximum 250 words.

	


4. FULL APPLICATION 
3.1. DESCRIPTION OF THE PROJECT (MAX 10 PAGES)
Provide a description of the proposed Project, including all the information requested below, referring to the overall objective(s) and specific objective(s), outputs and results described in the concept note:

· Explain the specific results expected, stating how the Project will improve the situation of the target groups and end beneficiaries and the technical and management capacities of target groups and/or any co-applicants and affiliated entity(ies); 

· Identify and describe in detail each activity (or work package) to be undertaken to produce results, justifying the choice of activities and specifying the role of each co-applicant(s) and affiliated entity(ies) in the activities. 

3.2. METHODOLOGY 

Describe in detail:

· The organisational structure and the team proposed for the implementation of the Action (by function: there is no need to include the names of individuals);

· The attitudes of all stakeholders towards the Action in general and the activities in particular;

· The role and participation in the Action of the various actors and stakeholders (co-applicant(s), affiliated entity(ies), target groups, local authorities, etc.), and the reasons why these roles have been assigned to them;

· The main means proposed for the implementation of the Action;

· The planned activities in order to ensure the visibility of the Action and the RCC funding.

3.3. DURATION AND INDICATIVE ACTION PLAN FOR IMPLEMENTING THE PROJECT

	Year 2016

	
	H2 2016
	

	Activity
	Month 1
	2
	3
	4
	5
	6
	Implementing body

	Example
	
	
	
	
	
	
	Example

	Preparation Activity 1 (title)
	
	
	
	
	
	
	co-applicant and/or  affiliated entity

	Execution Activity 1 (title)
	
	
	
	
	
	
	co-applicant and/or  affiliated entity

	Preparation Activity 2 (title)
	
	
	
	
	
	
	co-applicant and/or  affiliated entity

	Etc.
	
	
	
	
	
	
	


3.4. SUSTAINABILITY OF THE PROJECT

Provide the information requested below:

· Describe the expected impact of the action with quantified data where possible, at technical, economic, social, and policy levels.
· Describe a dissemination plan and the possibilities for replication and extension of the Project outcomes (multiplier effects), clearly indicating any intended dissemination channel;

· Provide a risk analysis and contingency plan. 

· Describe the main preconditions and assumptions during and after the implementation phase;

· Explain how the Project will be made sustainable after completion. Distinguish between four types of sustainability: financial sustainability, policy and institutional levels, environmental sustainability, etc.
3.5. LOGICAL FRAMEWORK (to be used for both Concept Note and Full Application proposal).

Logical Framework is annexed to this application form. This template should be submitted with the full application form. 

3.6. INVOLVEMENT OF THIRD PARTIES IN THE ACTION (see section 2.1. from the Guidelines for Applicants)
Please list other organisations and/or institutions involved in the project as collaborators:  

	Name of the Organisation
	Responsible person
	Link to action activity

	1.1…
	
	

	1.2…
	
	


3.7. GRANT APPLIED FOR (give amounts in euros) 

	Estimated total cost of the Action
	

	Amount of grant requested (EUR)
	

	As a percentage of the total estimated costs of the Action
	


3.8. BUDGET SUMMARY

Excel spreadsheet is provided in the Budget Template annexed to this application form. This template should be submitted with the full application form. 

5. DECLARATION BY THE APPLICANT

The Declaration by the Applicant is to be provided as a separate document. It must be signed and submitted with the submission of the full application form.

The information given here must be taken from the official documents such as the trade register, memorandum and articles of association or equivalent documents.  
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